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Job Title:   Finance Controller 

 
Reports to:  Finance Director 

 
Location:  Shaw House, Oxford 

 
Hours:   35 hours a week  
 
Salary:    Up to £50,000 

  
RABI – The Royal Agricultural Benevolent Institute – is farming’s oldest and largest charity. We’ve been serving the farming 
community since 1860. We offer financial support, practical care and guidance to farming people of all ages, including farmers, 
farmworkers and dependants, working with compassion and discretion. 

It’s our vision that no member of the farming community should ever have to face adversity alone. 

Our Values: 

• Caring – We are committed to treating everyone with empathy and compassion 

• Trust – We won’t let people down, working with honesty and openness to achieve what we have promised 

• Fair – We strive to treat everyone equally and reasonably  

• Stewardship – We take great care of the resources entrusted to us and act with integrity to maximise their use 

• Respect – We value the contribution made by all and treat others as we would like to be treated, with sensitivity and 
without prejudice 
 

Key Purpose: 

To manage the day-to-day activities of the finance team for RABI, overseeing the effective operation of financial processes and 
assisting with the smooth running of the department. This role will also deputise for the Director of Finance in his/her absence. 

Key Responsibilities: 

• Overseeing the daily activities of the finance team (two staff members report to this role) and mentoring them in their 
continued development. 

• Maintaining the SAGE Intacct accounting system to ensure the proper, complete, and accurate record keeping of 
accounting data including the general ledger, 

• Coordinating and directing the preparation of the annual budget 

• Preparing and publishing timely monthly management accounts to agreed deadlines, 

• Develop and maintain the financial and cash flow forecasts, 

• Liaising with other staff, including Heads of Department, on financial matters including annual budget, management 
accounts, and financial processes 

• With support from the Finance Director, prepare year end accounts (Charity SORP) for external audit, managing the 
year-end timetable and act as principal contact on a daily basis with the auditors, 

• Ensuring that financial controls (e.g.  bank reconciliations) are completed on a timely basis each month, 

• Support the development of new opportunities for the organisation, including identifying growth initiatives and 
partnership working, 

• Overseeing the preparation and submission of monthly payroll (Sage50 Cloud), updating the system for changes 
through liaison with HR and other departments, 

• Completing month end and quarterly returns to HMRC for VAT and Payroll (NI and PAYE), 

• Supporting the legacy administrator in the administration of legacies 

• Working on new projects with the Director and Heads of Department in line with the strategy 
 

This role profile is not exhaustive and is subject to review in conjunction with the post holder according to future 
developments at R.A.B.I. 
 



 
                                 

 

Page 1 

  

Person Specification: 
 
Essential 
 

• A caring nature, treating everyone with empathy and compassion 

• Experience of effective financial management including the development and monitoring of budgets 

• Experience of preparing annual accounts for a charity and management accounts, 

• CIMA, ACCA or ICAEW qualified 

• Knowledge of modern accounting software with a positive approach to continuous improvement 

• Excellent IT software skills (MS Office) 

• Flexible, resilient and solution focussed working with sensitivity, integrity and without prejudice. 

• Tidy, systematic, and organised 

 
Desirable 

• Farming background or knowledge of the farming community environment.  

 
To apply for this role, please initially submit a word-formatted version of your CV to HR@rabi.org.uk; suitable candidates 
will then be contacted and will be asked to complete a tailored supporting statement. 
 
RABI is proud to be an equal opportunity employer and aims to ensure that all employment practices secure equality of 
opportunity and that no prospective or current employee receives less than favourable treatment at RABI as a result of their 
sex, sexual orientation, age, race, religion, belief, ethnic origin, disability, marital, or for any other reason which cannot be 
shown to be justifiable. Our recruitment process strives to ensure that individuals are selected only based on their relevant skills, 
experience, qualifications and abilities.  
 

HR@rabi.org.uk

